
1  

  
 

 

 
« Obedience to the law we have prescribed for ourselves is freedom. » 

Jean-Jacques ROUSSEAU 
 

The Lycée International Français du Cap, François le Vaillant (L.F.D.C.) is a school with an 
agreement with the A.E.F.E. (Agence de l'Enseignement Français à l'Étranger), which offers 
education from the age of 3 to the Baccalauréat. 
It welcomes pupils whose parents choose to enrol them, regardless of their origin, political 
convictions or religious beliefs. 
As a place of teaching and education, its mission is to promote the development of young people as 
pupils and as individuals and to prepare them for adult life. This approach takes into account the 
specificities of local studies, language and culture, in accordance with current international 
agreements. 

   The school community consists of staff, parents and pupils. Their representatives, as members of       
   the School Council, vote on the school's internal regulations. 
 

School rules are administrative documents that apply to all members of the school community. The 
internal rules are also educational and informative. They help to develop pupils’ sense of 
citizenship and facilitate relations between members of the educational community. 

   These rules are displayed in the school and given to each pupil for signature by him/herself and     
    his/her legal guardians. At the start of each school year, these rules will be read and discussed in   
    class by a teacher, preferably the home room teacher. This is part of the school's civic education  
     policy. 
 
   The enrolment of a pupil in the school implies an undertaking to comply with the school rules     
   whenever the pupil is placed under the responsibility of the school, for all activities taking place   
   inside or outside the school. 
 
 
 
 
 
 

RULES AND REGULATION – SECONDARY SCHOOL 
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1/ PUPILS' DUTIES 

All pupils, whatever their age or class, are expected to respect the rules governing community life. In 
the event of failure to comply with these obligations, the punishments and disciplinary measures set 
out in the school rules will be applied. 
 

Neutrality and secularism 
Like all members of the school community, pupils are required to respect the two fundamental 
principles of neutrality and secularity. 
 

Attendance, punctuality, school work 
The Lycée Français International du Cap (L.F.D.C) applies the principles of French law where these 
do not conflict with local law. For pupils, the obligation to attend school consists of complying with 
the teaching timetable defined by the school; it is compulsory for compulsory courses and for 
optional courses as soon as pupils have registered for the latter.  Pupils must attend all the activities 
in their timetable, even if this is modified from time to time by changes or educational outings, or 
information sessions related to schooling. Pupils must complete the written and oral work required 
of them by the teachers, comply with the content of the syllabus and submit to the knowledge 
assessment procedures required of them. 
 
    Respect for others 
Pupils must respect all members of the educational community, in terms of both their person and their 
property. All members of the school community are also subject to a duty of tolerance and respect for 
the personality and beliefs of others, and are guaranteed protection against any physical or moral 
aggression and the consequent requirement for everyone not to use any violence. Any physical, verbal 
or psychological violence is strictly prohibited and will be punished. The same applies to all forms of 
discrimination that undermine personal dignity. 
Any racist, anti-Semitic, xenophobic or sexist comments or behaviour, or behaviour that reduces others 
to a physical condition or disability, are prohibited and will be punished. 
Pupils must respect the authority of the teacher and all staff. Any provocation is considered 
unacceptable. 

 
Respect for the school environment 

It is in the direct interest of students and staff to respect the equipment and facilities made available to 
them and to keep the premises tidy. Damage to or theft of equipment, writing on walls, windows or 
tables, loss or damage to books loaned by the school will result in a penalty and may give rise to a 
contribution, repair or repurchase by the pupil responsible and his/her family. Pupils must behave 
responsibly with regard to safety equipment. Any opening of an emergency exit and any misuse of an 
alarm device or fire equipment endangers the community and therefore constitutes a serious offence. 
Penalties in this regard will be particularly severe and the school reserves the right to lodge a 
complaint with the competent authorities. 
Pupils are responsible for keeping their classrooms clean and tidy. They must also be vigilant in 

PUPILS' RIGHTS AND DUTIES 
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sorting and recycling waste, thus contributing to a respectful and sustainable school environment. 
 
2/ PUPILS' RIGHTS 
Each pupil has an individual right to respect for their physical integrity and freedom of conscience, as 
well as for their work and property. They are free to express their opinions in a spirit of tolerance and 
respect for others. 
Pupils' collective rights include their right to education and their freedom of information and 
expression, while respecting pluralism and the principles of neutrality and secularism. 
The following rights are conferred on all pupils in collège and lycée. 

 
The right to representation and participation in school bodies  

Pupils in collège and lycée have the right to be represented on school bodies through their class 
delegates and/or student delegates. The bodies where students are represented are: the class council, 
the student delegates' conference, the council of delegates for secondary school life (C.V.L.), the 
council for secondary school life (C.V.C), the school council, the secondary school council, the 
Health, Citizenship and Environment Education Committee (C.E.S.C.E.), the School Community 
Health and Safety Committee (C.H.S.C.S) and the disciplinary council.  The role of these bodies is 
defined in the section on school operations. 
 

The right of expression 
One of the aims of these rights is to facilitate information between pupils and their representatives. 
These meetings must respect pluralism and the principle of neutrality. To this end, notice boards are 
made available to pupils at the school entrance.  
Any document to be posted must be communicated in advance to the principal or his/her 
representative. 
In the case of collège pupils, only the student delegates may initiate a meeting to carry out their 
duties. 
In the case of lycée students, the principal or his/her representative will authorise the organisation of 
meetings at the written request of the organisers, stating the reasons for the request. 

 
The organisers must inform the principal of the purpose of the meeting, its duration, the number of 
people expected to attend, and the names and positions of any outside personalities. Any advertising 
or commercial activities must be authorised by the school management. 
 

 
1- CLASS TIMES AND ACCESS TO THE PREMISES 
Pupils' timetables are drawn up within the following limits: 
 

(The 5 minutes between classes are not a break, but a time to change classrooms) 
 

Assembly bell in the playground per class: 7.55 am 
Period 1: 08:00 - 08:55  

ORGANISATION AND OPERATIONS 
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Period 2: 09:00 - 09:55  
Break from 09:55 to 10:05  
Period 3: 10:10 - 11:05 
Period 4: 11.10am - 12.05pm (end of morning classes) 
Lunch break from 12:05 to 12:50  
Period 5: 12:55 - 13:50  
Period 6: 13:55 - 14:50  
Break from 14:50 to 15:00  
Period 7: 15:05 - 16:00 
Period 8: 16:05 - 17:00 (End of afternoon classes) 

 
2- ATTENDANCE/ PUNCTUALITY 

Attendance at all scheduled classes is compulsory. Pupils who fail to do so may be penalised. 
 

●  ABSENCES AND ATTENDANCE MONITORING
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Pupils must attend all classes until the last class in the timetable. Enrolment in optional courses is 
compulsory throughout the year. 

 
In the event of absence, parents must inform the school as soon as possible by telephone or e-mail 
(vs@efdc.co.za). Proof of absence must be presented to the school (vie scolaire) office on returning 
to school. Foreseeable absences must be notified in advance and in writing. 
 
Attendance is checked at each class period by the teacher or the person in charge of the class. If 
your child is absent, this is immediately reported to the school office whom will then contact you to 
find out the reason for the absence. 
In the event of repeated absences, whether justified or not, the principal may convene an ‘Education 
Committee’ to investigate the reasons for the absenteeism and propose support measures. 
In the event of a contagious illness, the family must inform the secondary school coordinator and a 
medical certificate of non-contagion must be provided on the pupil's return. 
If a test or exam has been given during the absence, it will be made up. The pupil's presence is 
then compulsory. » 
 

● TARDINESS 
A pupil who is late must report to the school office. In the event of a slight delay, the pupil may 
exceptionally be authorised to return to class. If a pupil is significantly late, he/she will be sent to 
study for the hour in question. Late arrivals are recorded in the correspondence book and counted. 
Repeated tardiness may result in disciplinary action. 
 

● ABSENCES FROM PE LESSONS 
See Physical and Sports Education exemptions in the MEDICAL SERVICE section. 
 

3- ENTERING AND LEAVING THE SCHOOL 
All collège/ middle school pupils accepting to the school are not allowed to leave before their last class 
of the half-day, except with special permission from the school on presentation of proof from their 
parents or if they are collected by their legal guardian or a person authorised in writing by their legal 
guardian. A different status applies to lycée/ high school pupils. 
At the start of the school year, the legal guardians must read and sign the school's internal rules. They 
must also specify their child's entry and exit arrangements and sign it.
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- Entry and Exit arrangements:  

 
PUPILS IN COLLÈGE/ MIDDLE SCHOOL:  

● Pupils entering and leaving the school must coincide with the pupil's timetable. 
● In the event of a teacher's absence or a temporary change to the timetable, pupils may arrive at 
the school at their first effective class time and may leave after their last class time. 
 

In collège, in the absence of a teacher, pupils go to the study room, and may access the foyer or the 
CDI with the authorisation of an educational assistant. 
 

- Arrangement leaving between 12h05 a n d  12h50 (lunchtime) in collège: 
At the beginning of the year, parents will choose one of the following options: 

 
‘Status 1’- These pupils are authorised by their parents to leave the school during the lunch break 
between 12.05 and 12.45. 
‘Status 2’- These pupils are not authorised to leave the school during the lunch break between 
12.05 and 12.45. (However, all collège pupils may leave the school at 12.05pm if they do not have 
classes in the afternoon). 
 

All requests for a change of status must be made in writing. 
 

PUPILS IN LYCÉE/ HIGH SCHOOL: 
● Pupils' entering and leaving must coincide with their normal timetable. 
● All pupils are authorised to leave the school during the lunch break (12.05 - 12.45) unless their 
family advises otherwise in writing to the school management team. 
● If they do not have classes or in the event of a teacher's absence or a temporary change to the 
timetable, lycée students may leave the school. 

    ● Permission to go out may be cancelled temporarily either as a disciplinary measure or at the     
     express request of the family. 
 

4- SAFETY AND RESPONSABILITY 
Everyone, adults and pupils alike, must comply strictly with all safety instructions in order to avoid 
accidents. Running in the corridors, throwing objects, pushing and shoving, rough behaviour and 
any other behaviour likely to endanger safety are forbidden. It is forbidden to hang around in the 
corridors during class time. 
Smoking is strictly prohibited on school premises. 

Evacuation or confinement drills are regularly organised in the school. All staff and pupils are asked 
to comply with these instructions. 
The introduction, possession or transfer of substances, illicit products or dangerous objects on school 
premises or in any place where activities organised by the Lycée Français du Cap are taking place is 
strictly forbidden. 
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The possession and/or consumption of alcohol by pupils is strictly forbidden on school premises 
and liable to disciplinary sanctions. 

 
The Lycée Français du Cap applies the POPI Act according to South African law. Thus, all 
photographs, videos or recordings are strictly forbidden on school premises. 
 
The use of mobile phones and other connected devices (e.g. earphones, watches, tablets) is forbidden 
for both middle and high school pupils, during school activities (including, but not limited to, 
classes, the library, term time and outings), except with the prior authorisation/agreement of staff, 
which will only be given in exceptional circumstances. Failure to comply with this prohibition may 
result in disciplinary action and/or temporary detention of the device, which will be returned to the 
pupil (after informing his/her supervisors) or to his/her supervisors at the end of the day's classes by 
the member of staff who detained it. 
These devices or other equipment not related to school work must be switched off and kept in the 
school bag for the duration of the class. In addition, school staff will only lend laptops to students for 
schoolwork purposes. 
 
Middle school pupils will be able to use their mobile phones/connected devices once their last class 
of the day is over (for example to order transport). They may not use them during breaks. 
 
High school pupils will be able to use their mobile phones/connected devices when they are not in 
class, except during 5-minute breaks between classes. 

 
All sales, other than for educational purposes, or sales not authorised by one of the members of 
staff are prohibited in and around the school. 
 

5-THEFT AND LOSS  
Unfortunately, the school is not immune to theft, even though physical measures such as the 
provision of lockers are taken within the school. Pupils are advised not to bring large sums of 
money or valuables. Pupils are entirely responsible for the items they bring into the school. The 
school cannot be held responsible for any loss or theft, but any incident should be reported to the 
school life office or to the management concerned. 

Lost property must be handed in to the School Office. 
 

6- CLOTHING WITHIN THE SCHOOL 
The wearing of ostentatious clothing or symbols that advocate violence, drugs or damage to public 
property is prohibited within the school. 
Pupils and staff are expected to dress appropriately for school. Correct dress is assessed by the 
staff, who refer to the management in case of doubt or disagreement. In particular, staff may 
ask pupils to remove their headgear (hoods, hats, caps, etc.) if they feel that it hinders 
communication or makes it difficult to recognise the child. 
Specific attire (tennis shoes, gym shoes, shorts and tracksuit) is required for PE lessons. 
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Specific clothing is required for the laboratory (see 8 - THE LABORATORY). 
 

7- MEDICAL ASSISTANCE  
The infirmary is a place of welcome and information. If a pupil feels unwell during a class, the teacher 
will give him/her permission to go to the infirmary accompanied by another classmate. If the pupil's 
state of health allows him/her to return to class, the school office will issue a return-to-class ticket and 
sign it. 
Outside class hours, pupils who are unwell should ask one of their classmates to accompany them to 
the infirmary. Pupils who feel unwell must never leave the school on their own initiative. 
If a pupil is unable to return to class and has to leave the school, the school office will inform the 
secondary school coordinator, who will issue permission for the pupil to leave, provided that the family 
or a person authorised by the family in writing takes charge of the pupil. 
It is strictly forbidden to bring medicine into the school. Medicines prescribed by a doctor must be 
handed in to the infirmary with a photocopy of the prescription and taken under the supervision of the 
doctor. Qualified personnel provide first aid. The school cannot be held responsible for any breach of 
this rule. 
Parents and management are informed when a child is in the infirmary, especially in the event of fever, 
illness or accident.
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    Exemptions from Physical and Sports Education (EPS) : 
Pupils who, for medical reasons, are unable to take part in a PE class, must provide the school 
office and their home room teacher with a medical certificate stating that they are partially or 
entirely unfit to participate. 
For temporary absences, use the vouchers in the correspondence booklet, which should be 
presented to the school office and the teacher concerned. 
The teacher will decide whether the pupil should still attend the class, for example to carry out 
refereeing or other duties. 
 
INFIRMARY SCHEDULE: 
MONDAY to FRIDAY 8am to 5pm. 

 
8- THE LABORATORY 

 
In the laboratory, 100% cotton lab coats must be worn at all times. Long hair must be tied back 
behind the head and tucked inside the lab coat. For the same reasons, safety equipment (safety 
glasses, gloves, etc....) must be worn during practical work. 
The handling of potentially contaminated biological products and potentially toxic chemicals 
means that it is strictly forbidden to eat or drink in the laboratory for the duration of the lesson. 
In order to preserve workstation space, personal items and school bags are kept at the back of the 
room, and pupils have only what they need for writing on the workbench, in addition to the 
materials required for experiments. 

For safety reasons, access to the laboratory will only be allowed in the presence of the teacher. 
 

9- STRUCTURES AND CONTACTS 
- SCHOOL BODIES 

Class Representatives: Each class elects two full delegates and their alternates for the school 
year. The election is organised by the home room teacher, under the responsibility of the Secondary 
School Coordinator, during the sixth week of the school year. The class reps are the pupils' 
representatives and spokespersons to the teachers and to the various school bodies. As such, they 
benefit from delegate training. 
Learning to be good citizens and to live together is as important an educational objective as 
imparting knowledge.
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Class Council is responsible for monitoring pupil progress and dealing with educational 
issues affecting the life of the class. The Class Council is made up of the principal or his/her 
representative, who chairs it, the class teachers, 2 pupil representatives, 2 parent representatives and 
the secondary school coordinator. It meets at least three times a year. It makes proposals concerning 
guidance and support for pupils and informs parents of these proposals. Parent representatives 
receive the same documents as other members of the class council during the meeting. Each parent 
representative must be able to report on the class council meeting on which he or she sits. 
However, they must respect the principle of confidentiality. The minutes may not mention individual 
cases or name pupils. 
The conditions under which these reports are circulated are agreed between the school principal and 
the parents' association. 

 
The Council of Delegates for High School Life (Conseil des délégués pour la Vie Lycéenne 
(C.V.L.) and the Council of Delegates for Middle School life (Conseil de la Vie Collégienne 
(C.V.C) are consulted on the organisation of studies, the organisation of school time, the development 
of the school project and internal rules, the organisation of personal work and support, information on 
career guidance, health, hygiene and safety, sports, cultural and extra-curricular activities. They are 
forums for exchange and dialogue between pupils and between pupils and members of the 
educational community. They are therefore places where pupils can express their views. 
The C.V.L and the C.V.C adopt recommendations in their areas of competence, which are brought to 
the attention of the School Council and posted on the school website. These two bodies meet before 
each School Council meeting. The C.V.L/C.V.C is chaired by the principal or deputy principal and 
has a maximum of 19 members: the principal, the secondary school coordinator, 5 pupil 
representatives and their alternates from the secondary school (who may attend meetings), 2 pupil 
representatives and their alternates from the middle school, 2 teachers and 1 parent representative. 
 
The Institution Committee. This is where the internal rules and regulations and the school project 
are drawn up. Once a year, the Management Committee provides the School Council with 
information summarising the budget and financial results for the year. The School Council is 
responsible for all pedagogical and educational matters relating to the school. 

 
THE KNOWLEDGE AND CULTURAL CENTRE (3C) 
The 3C is open to all members of the school community. It is a place for personal research and 
educational activities under the direction of the teachers and librarians. It is a quiet place where 
students can work. Any document borrowed, lost or returned in poor condition will be invoiced for. 

 
- SCHOOL OFFICE/ LA VIE SCOLAIRE 

The School Office looks after all aspects of student life at the school. The secondary school 
coordinator, assisted by the AED (Assistant d'Éducation), ensures the educational and pedagogical 
follow-up of students. 
 

- THE HOME ROOM TEACHERS 
As coordinator and leader of the teaching team, the home room teacher is the main point of 



11  

contact for students and their parents. He or she can be asked to make an appointment, as can 
any teacher in the class. 
 

 
 

1- METHODS OF TESTING KNOWLEDGE AND SKILLS: 
Tests of knowledge and skills are part of school obligations and are necessary for the evaluation of 
pupils. Under no circumstances can the result of a test be changed because of a pupil's behaviour. 
Any act of cheating or plagiarism may give rise to the organization of a new assignment, in parallel 
with a disciplinary measure. 
In the event of absence, a replacement test may be offered. Unjustified absence from a test 
scheduled in advance will result in no mark being given. 

    The secondary school coordinator is authorised to judge the justification of the absence. 
 

2- COMMUNICATION OF MARKS 
- PUPIL REPORT CARDS 

The family will receive a regular report on their child's work, results and behaviour. 
If the teaching staff deem it necessary, the pupil's guardians may be invited to discuss any difficulties 
encountered. The home room teacher is responsible for the dialogue and guidance procedure in 
consultation with the school management. 
Parents can consult their child's school results on the Internet at any time at the following address: 
3030008m.index-education.net/pronote

PEDAGOGY 
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3- ORIENTATION 
Information meetings will be organised throughout the year to help students gradually build up their 
personal plans. 
The class's home room teacher, the librarian, the secondary school coordinator and the principal are 
the main contacts for pupils in this area. 
 

4- SCHOOL SUPPLIES 
Pupils must attend lessons with the appropriate material in good condition, as recommended by the 
teachers. 
 

5- OUTINGS 
• Compulsory: 

Compulsory school outings are those that are part of the official teaching programmes or compulsory 
support measures and that take place during the time scheduled in the pupils' timetable. They are 
covered by the school budget. 
 

• Optional:   
Optional school outings may also be offered to pupils. 
For all optional school outings, parents must sign a prior authorisation form and inform the outing 
organisers of any health problems. 

 

 

 
The aim is to: 
● To make pupils responsible for their actions and to put them in a position to question their 
behaviour by becoming aware of the consequences. 
● To remind them of the meaning and usefulness of the law and the requirements of community 
life. 
 

The system of disciplinary measures (school punishment and disciplinary measures) is therefore part 
of an educational approach aimed at involving pupils in a process of responsibility. 
Compliance with the general principles of law helps to avoid misunderstandings and feelings of 
injustice. 
 

1- DIFFERENT PRINCIPLES 
The implementation of disciplinary procedures complies with the main principles of French law. 
- Principle of legality: the disciplinary procedures applied are set out in the internal regulations. 
Misconduct may be based on acts committed outside the school, if they cannot be dissociated from 
the pupil's status. 

- The ‘non bis in idem’ rule: no pupil may be subject to several disciplinary measures within the 
school for the same acts. 

PUNISHMENT AND PENALTIES 



13  

- The principle of adversarial proceedings: before any disciplinary action is taken, a dialogue is 
established with pupils; legal representatives are informed and heard if they so wish. Pupils may be 
assisted by a person of their choice. 
- Principle of proportionality of the disciplinary action: the disciplinary action is graduated 
according to the breach of the rule. 
- Principle of individualisation: the principle of individualisation of disciplinary measures is in line 
with the rule of fairness. 

   - The obligation to state reasons: all disciplinary measures must be justified in writing. 
 

2- SCHOOL PUNISHMENTS 
 

The distinction between school punishment and disciplinary actions makes it easier to take account 
of the diversity and seriousness of pupils' failings and the complementary educational roles played 
by staff within the school. School punishment concern minor breaches of duty by pupils and 
disruptions to the life of the class or the school. They can be issued by education assistants, the 
secondary school coordinator, teachers and management staff. They are an immediate response to 
acts of indiscipline. They are part of an educational approach shared by all teams and the 
educational community. School punishment can be as follows:   

- Written submission in the virtual notebook on Pronote 

- Additional written work. In this respect, ‘lines’ or assignments that have no educational value 
should be avoided. 

- One-off exclusion from a lesson. This must be exceptional and justified. The pupil is 
accompanied to the school office by a pupil. The family is informed. This exclusion may be 
followed by a summons to the parents by the teacher. 

- Suspension with homework. It must be corrected and given to the pupil. 

- Temporary suspension of permission to go out. 

- Community service. 

- Temporary detention of an object. 
 

The secondary school coordinator must be informed in writing of any one-off exclusion from a lesson 
or detention. 
A distinction must also be made between punishments relating to behaviour and those relating to 
school work.
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3- DISCIPLINARY ACTION 
This concerns offences against people or property, as well as serious breaches of pupils' obligations. 
The seriousness of the breaches observed and the multiplicity of acts of indiscipline on the part of a 
pupil may lead a teacher to refer the matter to the school management. Disciplinary action can only 
be taken by the principal or the Disciplinary Board, depending on the case. 
When a teacher or one of the other members of the educational team appeals to the principal, he/she 
must be able to provide all the information needed to deal with the situation. 
 
Disciplinary measures may be imposed on pupils. The range of measures includes: 
- A warning. This is the first grade in the scale of sanctions and is entered in the pupil's 
administrative file. 
- Censure. This is a reprimand, a verbal and solemn call to order, which explains the misconduct 
and enables the pupil to understand and apologise for it. Observations addressed to the pupil are 
more serious than a warning. The pupil must certify that he/she is aware of them. The reprimand, 
which is placed in the student's administrative file, may be followed by an educational support 
measure. 
- The measure of responsibility, which consists of taking part, outside teaching hours, in 
solidarity, cultural or training activities for educational purposes. 
- Temporary exclusion from class for a maximum of eight days. During this period, the pupil is 
welcomed in the school. 
- Temporary exclusion from the school or one of its ancillary services for a maximum of 8 days. 
- Permanent exclusion from the school or one of its ancillary services, with or without a 
suspended sentence, imposed by the Disciplinary Board. 
 
When a suspended punishment is granted, it is not enforced for the duration of the suspension. 
The principal may ban a pupil from the school, if necessary, as a precautionary measure. This 
does not constitute a sanction. With the exception of permanent exclusion, all disciplinary 
measures are automatically deleted from the pupil's file at the end of the year following the 
suspension. 
 
4. OTHER MEASURES: PREVENTION AND SUPPORT MEASURES
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Preventive, reparation or support measures may be ordered in addition to any disciplinary action. 
These measures may be taken by the principal or the Disciplinary Board, if the matter has been 
referred to it. 
Before initiating disciplinary proceedings, the principal or deputy principal and the educational team 
must seek out any useful educational measures. 
 
Specific preventive initiatives: these are measures aimed at preventing a reprehensible act from 
occurring, for example the retention of a dangerous object. 
 

- EDUCATION COMMITTEE 
 
Preventive, reparation or support measures may be ordered in addition to any disciplinary action. 
These measures may be taken by the principal or the Disciplinary Board, if the matter has been 
referred to it. 
Before initiating disciplinary proceedings, the principal or deputy principal and the educational team 
must seek out any useful educational measures. 
Specific preventive initiatives: these are measures aimed at preventing a reprehensible act from 
occurring, for example the retention of a dangerous object. 
 

- THE DISCIPLINARY COUNCIL 
 

It examines the case of a pupil who has seriously breached his/her obligations. The composition of 
the Disciplinary Board is proposed by the principal at the 1st School Council meeting of the school 
year and includes representatives of the pupils, parents and staff. This composition will remain the 
same until the 1st School Council of the following school year. 
When a serious offence is brought to his attention, the principal may temporarily suspend a pupil 
before deciding whether or not to convene a Disciplinary Board to allow time for the investigation 
to take place. 
If it is decided to hold a disciplinary council, the principal will give the family at least 10 days' 
notice. The child may be suspended pending the meeting of the disciplinary board. 
 
DATE:  

 
SIGNATURE OF PUPIL:  SIGNATURE OF LEGAL REPRESENTATIVE : 
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1- INTERNAL COMMUNICATION 
- DISPLAY 

The notice boards in the entrance area of the school provide general information to students, 
particularly on the following points: 

- Cultural activities 
- Information for delegates 
- C. V. L. / C.V.C. 
- Information on career guidance, particularly from French and South African universities and 
schools. 
- Prevention team. 

No inscriptions or posters are permitted outside the notice boards without the agreement of the 
management. 
 

- DIGITAL NOTEBOOK 
It is kept up to date by the teachers. It is consulted by students and families. 
 

2- EXTERNAL COMMUNICATION:  DEALING WITH FAMILIES 
As the legal guardians of their children, parents are full members of the educational community. As 
such, they have a right to information and dialogue, particularly with regard to the following points: 

- Educational activities, 
- Their child(ren)'s school results, 
- All aspects of school life, 
- Guidance. 

To this end, regular meetings are organised for them throughout the year.   Two websites, 
http://3030008m.index-education.net/pronote and https://thefrenchschool.co.za, provide parents with 
information about school life. 
 
The management committee may decide to expel a child if the parents make comments that impact 
the school's reputation or are disrespectful and aggressive towards members of the community. 
 
 
_______________________ 
Signature, place and date 
 

GENERAL AND ADMINISTRATIVE INFORMATION 


